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Guidelines for Contributors

Submission of a manuscript to The Alberta Journal of Educational Research (ajer)
implies, and is an undertaking on the part of the author(s), that neither the
manuscript nor any substantially similar manuscript has been published, is in
press, or is under consideration elsewhere. This is a condition for publication in
ajer. Prior to publication authors will assign their copyright to ajer by means of
a standard form.

Guidelines

Format

To help ensure an efficient review process, it is preferred that authors submit
their manuscript and abstract electronically, either as files on a high-density
diskette or as e-mail attachments. The preferred file formats are Microsoft
Word and WordPerfect for PC and Microsoft Word for Macintosh. Rich text
format (RTF) is also acceptable from either platform. If submitting a diskette,
label it with originator’s name, program used, and program version number.
Alternatively, in hard copy, submit an original and three copies of the
manuscript.

When the manuscript includes references to the author’s/authors’ work, in-
clude two originals, one complete and a second in which references to the
author’s/authors’ works have been replaced by Author A, Author B, and so
forth (in order of occurrence) in the text and at the end of the references. The
three copies submitted should be made from the second original.

Manuscripts are not to exceed 6,500 words excluding graphics. Please indicate
the word count (text only) in the cover letter accompanying the manuscript.
Use standard type and double-space throughout, including block quotations,
references, and notes. To ensure anonymity in the review process, the author’s
name and affiliation should appear only on the title page; the title alone heads
the first page of the manuscript.

Provide an abstract of approximately 100 words either in a separate file or on a
separate sheet.

Style

Ajer’s editorial style conforms closely to the Publication Manual of the American
Psychological Association (4th ed.). Editorial changes may be made to
manuscripts. For spelling consult Webster’s New Collegiate Dictionary; spelling
in quoted material remains as in the original.

Referencing

Sources cited appear in parentheses after each reference (direct or otherwise),
giving author’s name (unless mentioned in text), year of publication, and page
number(s) in the case of direct quotes. Enclose quotes of 40 or fewer words in
double quotation marks in the text; indent quotes longer than 40 words in
block format. Page numbers must be given.

List all sources alphabetically at the end of the manuscript under the heading
References using the APA style.

Footnotes are not allowed, and the use of endnotes is discouraged; however,
necessary brief explanatory notes, numbered consecutively and marked in the
text with superscript numerals, may appear before the References under the
heading Notes; citations in notes follow the same format as other references.



Graphics

Number tables and figures with Arabic numerals and provide each on a
separate page at the end of the manuscript. Prepare tables using tabs and
without vertical lines. Figures, charts, and diagrams may be submitted
electronically in either gif or JPEG formats, or in camera-ready hard copy.
Indicate placement of figures and tables in text, i.e., Insert Table 3 here.

Research Notes

The Research Notes section provides a means for educational researchers to
communicate with one another about their research-in-progress. Because ajer
is so widely indexed nationally and internationally, it is effective in supporting
such exchanges. The research notes are also a useful means for reporting on
smaller research projects that have one or two findings of particular interest but
do not warrant full-article treatment.

The note should report briefly on the author’s/authors’ research-in-progress or
recently completed research and should feature work that has not been
reported elsewhere in journal publications. This current work should be
situated briefly in the context of other pertinent scholarship, including the
author’s/authors’ related research. The focus of the note could be either a
specific study or an overview of an ongoing line of inquiry where fuller report-
ing of results will not occur in print for some time. The maximum length for a
note is 1,000 words, excluding references and one or two tables or graphs.
Please include a word count in the cover letter as well as a copy of the
document file on a diskette in Microsoft Word or Word Perfect for PC or
Microsoft Word for Macintosh. To encourage communication between re-
searchers, authors of research notes are asked to provide contact information
including a one-line biographical note, full mailing address, e-mail, fax, and /or
telephone numbers for publication with each note. This biographical and con-
tact information should be included in the document file on the diskette. No
abstract is required, but in all other respects the usual ajer guidelines for
manuscripts should be observed.

Submissions to Research Notes will be reviewed for readability, rationale,
clarity, logic, organization, length, and adherence to all ajer guidelines. Any
submission that is judged to meet these criteria will be published as soon as
possible with efforts to minimize the usual delays in moving submissions to
publication. Any submission that is judged to require revisions according to
the criteria outlined will not be published, and revisions will not be invited, as
the notes must be current if they are to serve the purposes identified.
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