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PBGRC Proceedings Style Sheet
General Formatting
· Font: Arial for titles and headings, Times New Roman for body text (Use heading settings in this template)
· Size:
· Title: 14 pt, bold, centered, title case.
· Headings: 12 pt for Heading 1, 10 pt for Heading 3 (underlined).
· Body text: 10 pt, fully justified.
· Margins: 2.54 cm (1 inch) left/right, 3.175 cm (1.25 inches) top/bottom on 8.5” x 11” paper.
· Paragraphs:
· First paragraph after a heading: no indent.
· Subsequent paragraphs: 1.27 cm (0.5 inches) indent.
· No blank lines between paragraphs.
· Spacing: One line before each section heading.
Author Information
· Include the author’s name, program, organizational affiliations, and email contact. 
· If the authors have multiple affiliations, follow the format outlined in the template.
Citation & References
· Authors must use the most recent edition of their field’s standard citation style (e.g., APA, Chicago, MLA, IEEE, AMA, CSE).
· For three or more authors, use et al. unless it creates ambiguity.
· Endnotes (if required) should precede references.
· References must be formatted according to the chosen style and fully justified.
Figures & Tables
· Must be centered and referenced in the text.
· Titles should be left-aligned, positioned above tables and below figures.
· Explanations should be placed immediately below the table or figure.
Manuscript Length
· Consult the call for papers to which you are submitting for word count requirements. 
· Word count does not include references.
Submission & Review
· Authors must submit both a blinded (anonymized) and non-blinded version.
· Manuscripts must adhere to the template on the next page.
Copyright & Open Access
· As an open-access journal, authors retain full rights to their work.
· Authors must secure co-researcher consent before submitting collaborative research.
Extended Quotations
· Use "Block Text" style in Times New Roman, 10 pt, indented 1.27 cm (0.5 inches) on both sides.
Acknowledgments
· Are optional. 
· Should follow references, use Times New Roman 10 pt, fully justified, with no indentation.


Submission Template: Include Your Title Here in Title Case 
Jane Doe (email@hyperlink), John Smith (email@hyperlink), John Doe (email@hyperlink)
University of Calgary, Department or Faculty


Abstract: Use only Times New Roman 10-point font for this abstract. For the overall document word count requirements, consult the call for papers for which you are submitting. It is suggested you type your paper directly into this template. All submissions may use whatever style is common in your field (e.g., APA, Chicago Manual of Style, MLA), but ensure your submission adheres to this template. If you use a citation style which allows for footnote citations, please pay special attention to the “Endnotes” section of this template. Special gratitude to the International Society of Learning Sciences whose conference proceedings template served as the inspiration for this document.

Keywords: publication, graduate student publication, interdisciplinary, transdisciplinary, include no more than five words total in the keywords section


General notes (Style “Heading 1” — Arial, 12-pt., bold, 12-pt. space before, only first word capitalized except after a colon)
These are the formatting guidelines for papers to be published in the Peer Beyond Graduate Research Conference. Your paper must adhere to these rules to ensure uniformity across all submissions. Following these guidelines is essential for your paper to be considered for inclusion. It is recommended to use the MS Word styles in this document as a template.
Multiple Authors and Complicated Authorship
Different disciplines have varying levels of complexity in authorship. For submissions with multiple authors with multiple affiliations, list names in the order of contribution, followed by superscripted affiliation markers. Each institution should be listed separately, allowing authors to indicate multiple affiliations when applicable. Below are examples of how to approach complicated authorship and affiliation situations.

Submission Template: Include Your Title Here in Title Case 
Jane Doe1 (email@hyperlink), John Smith2 1 (email@hyperlink), John Doe1 4 (email@hyperlink)
1 University of Calgary, Cumming School of Medicine, 2 Hotchkiss Brain Institute, 3 University of British Columbia, 4 McCaig Institute for Bone and Joint Health

· If an author has multiple affiliations, use superscript numbers corresponding to each institution or affiliation.
· Institutional names should be listed on the same line and separated by commas.
· Primary presenters(s) and contributing author(s) should be underlined for clarity.
· Author emails must be hyperlinked.
Body text formatting (Style “Heading 2” — Arial, 12-pt., regular, 10-pt. space before, only first word capitalized except after a colon)
The initial paragraph following a heading should be in style “Body Text.” Use Times or Times New Roman 10 pt. “Full justify” paragraph text (straight margins on both left and right sides). Do not indent or leave a blank line following the heading. The margins for your entire paper should be 2.54 cm (1 inch) on the right and left and 3.175 cm (1.25 inches) on the top and bottom, using 8.5” x 11” (Letter size). 
Subsequent paragraphs are in style “Body Text First Indent.” Do not leave blank lines between paragraphs. Indent the first line of each paragraph 1.27 cm (0.5 inches) from the left margin. 
If you must use notes, please use endnotes, and place them immediately before the reference list. Refer to endnotes in text using a standard full-sized numeral inside parentheses without superscripting (1). For emphasis in your text, use italics.
Leave one line before each section heading. This will be accomplished automatically if you use the MS Word styles in this document. Do not use more than three levels of headings. 
Page length (Style Heading 3 — Arial, 10-pt., regular, underlined, 10-pt. space before, only first word capitalized except after a colon)
Consult the appropriate call for papers to determine the word count requirements. The word counts do not include references. You may not exceed the maximum. 
[bookmark: _Hlk183168973]Blind/anonymized review for papers and posters
Once your paper is complete, save a copy of it and then blind/anonymize it (i.e., remove information identifying the author). You will be prompted to upload BOTH copies of your paper when you upload your submission. Reviewers will review your blinded submission. 
Extended quotations
For extended quotes from source material, use style “Block Text,” Times or Times New Roman 10-pt., and indent the quote 1.27 cm (0.5 inches) from both the left and right margins. “Full justify” the text for the extended quote. The extended quote should be preceded and followed by one 10-pt. blank line.

This is an example of an extended quotation. Lorem ipsum dolor sit amet, consectetur adipiscing elit. Sed do eiusmod tempor incididunt ut labore et dolore magna aliqua. Ut enim ad minim veniam, quis nostrud exercitation ullamco laboris nisi ut aliquip ex ea commodo consequat. Duis aute irure dolor in reprehenderit in voluptate velit esse cillum dolore eu fugiat nulla pariatur. Excepteur sint occaecat cupidatat non proident, sunt in culpa qui officia deserunt mollit anim id est laborum (citation in your fields’ style, 2024).
Figures and tables
All figures and tables must be referred to in your text (see Table 1). Color figures may be included (see Figure 1). All figures and tables should be centered. The number and title should be left-justified aligned with the table or figure themselves as shown below. 

Table 1 
An Example of a Table for the PBC Proceedings
	
	Heading 1
	Heading 2
	Heading 3

	Row 1
	Cell 1
	Cell 2
	Cell 3

	Row 2
	Cell 4
	Cell 5
	Cell 6


Note: If needed, explanation for the table should be added below the table, proceeded by the italicized word “Note” followed by a colon.

[bookmark: _heading=h.16bfjr6sm7we]Figure 1
[bookmark: _heading=h.myqjc8tz0nzw]The Classic PBGRC Logo from 2019
[image: Image]
Note: If needed, explanations for the figure should be added below the figure, proceeded by the italicized word “Note” followed by a colon.
Citation and reference style
For detailed guidelines and examples, please refer to the relevant style manual for your field (e.g., APA, Chicago, MLA, ASA). When citing sources with three or more authors, use the first author's name followed by "et al." This rule applies regardless of the citation style. The only exception is when this format would cause confusion (e.g., if two papers have first authors with the same name). In such cases, list as many names as necessary to distinguish the papers, followed by "et al." For citation styles that allow for both footnotes and endnotes, endnotes are preferred.
Endnotes (use Heading 1)
(1) Place any endnotes after the main text of your paper, but before your reference list. Use Times or Times New Roman 9-pt. text for your endnotes, and "full justify" the margins. Place the endnote number reference in parentheses in the left margin, using the same number as in the text of the paper. Avoid using superscripts and the automatic notes feature in Microsoft Word, as this will affect formatting of the proceedings. 
(2) Use style “Endnotes”, with a 0.635 cm (0.25 inches) "hanging" indent and a 0.635 cm (0.25 inches) tab setting, as in this example.
(3) Use Endnotes for citation only if you write in a style allowing for it (e.g., Chicago Manual of Style).
References (use Heading 1)
Freire, P. (1970). Pedagogy of the oppressed. New York: Seabury Press.
Ladson-Billings, G. (1995). Toward a theory of culturally relevant pedagogy. American Educational Research Journal, 32(3), 465-491. https://doi.org/10.3102/00028312032003465 
Patel, L. (2021). No study without struggle: Confronting settler colonialism in higher education. Beacon Press.	
Note that references are titled “References.” The citations appear in Times New Roman 10-pt. text, are “full justified,” and use a 1.27 cm (0.5 inches) “hanging” indent, with no spaces left between entries. Follow the citation format for your field, but make your spacing, and font size match this template. Also include a hyperlinked URL whenever possible. Remember, the MOST important thing about the reference style you use is that readers can locate the sources you cite!
Acknowledgments (use Heading 1)
If you would like to make acknowledgments in your paper, please do so after the reference section, use Times or Times New Roman 10-pt. font, “full justify” your text, and do not indent the first line of the acknowledgments.
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